


This	section	will	be	completely	 empty	initially.	
As	parents	complete	 the	invitations,	the	
students	information	will	populate	here.

Add	the	Parents	names	
and	email	addresses	 for	
all	 the	team	members.	 	
When	complete,	 click	on	
”Invite	
Parent/Guardians”



An	email	 invitation	
will	be	sent	to	
Parents/Guardians	
and	they	will	have	to	
setup	an	account	on	
firstinspires.org in	
order	to	register	 their	
kid	with	your	team.
Parent’s	invites	can	
be	sent	multiple	
times	 if	need	be.

As	parents	complete	 their	 invites,	this	area	
will	become	populated	with	the	kids	who	
have	applied	 for	your	team.	 	At	the	bottom	of	
each	kids	info	box	will	be	a	couple	of	buttons,	
a	“Accept”	and	a	”Decline”	button.		Click	the	
”Accept”	button	to	add	the	child	 to	your	
roster.
The	picture	above	only	shows	decline	 because	
these	students	have	already	been	accepted	
on	the	team.	 	Youth	and	parent	 information	
obscured	for	privacy.

The	consent	 form	has	
been	completed	 for	this	
team	member	online	and	
therefore	no	copy	of	this	
child’s	consent	form	is	
needed	 to	be	turned	 in	
at	Qualifier	 or	
Championship.
There	application	 status	
is	complete	as	well.



This	is	a	copy	of	invitation	email	 that	is	sent	to	parents.	Parents/Guardians	
will	have	to	setup	an	account	on	firstinspires.org to	register	 their	kid(s)	
with	your	team.		Make	sure	they	are	aware	of	the	team	number.	 	They	will	
need	 it	for	registration	purposes.



General	 Directions	 for	Parents	to	complete	 invitation:

1. Go	to	www.firstinspires.org and	register	 for	account	in	upper	right	
corner,	if	parent	does	not	already	have	one.

2. After	you	logging	 into	your	parent	account,	your	profile	appears	 in	
the	“My	Profile”	 section	at	the	top	of	the	page. Right	beneath	 that	
is	the	section	“My	Children”.

3. If	you	have	not	already	done	so,	you	will	need	 to	select	 the	“Add	
Youth”	button.

4. Enter	 the	date	of	birth,	and	then	a	“Youth	Profile	Information”	page	
appears. Parents	will	need	 to	complete	 the	page	for	their	 child.

5. At	the	bottom	of	the	page,	you	must	indicate	all the	past	FIRST	
program	events	that	they	have	participated	 in.		Probably	just	FLL.			If	
it	their	 first,	year,	then	select	 “Did	not	participate”	 in	all	4	program	
boxes.

6. Submit	this	page.

Next,	the parent will need to	apply their child to	a	team.
1. Find and	select the correct team	from the long list	of	

schools/teams. The quickest way to	do	this is to	enter the zip code
for the school/team	and	find the correct team	number.		This is
where the parents will need the team	number referenced in	their
email	 invitation.

2. Finally,	 sign and	submit the consent form.
3. A	few minutes later,	parents should get	a	confirmation email	 from

FIRST.



When	all	 your	
parents	have	
completed	 the	
invitations,	
click	on	“Full	
Roster”	to	
view	the	
completed	
roster.		From	
here	you	can	
print	the	full	
roster.
A	copy	of	this	
roster	must	be	
turned	in	at	
each	Qualifier	
or	
Championship	
you	participate	
in.		You	can	scan	
it	in	and	send	
electronic	
copies	to	the	
Qualifier	hosts	
as	well.		
Electronic	
copies	are	
preferred	by	
many	of	the	
hosts.

You	do	not	need	to	provide	consent	forms	for	the	Youth	
Members	 if	a	Green	Check	is	by	their	names.		The	parents	have	
completed	all	necessary	paperwork	online.	 	All	others,	(WRITE-
IN	or	no	green	check),	you	must	have	a	signed	FIRST	consent	
form	for.		In	the	Main	Contacts,	only	Lead	Coach	1	and	Lead	
Coach	2	require	completed	 consent	forms.		Those	should	have	
a	green	check,	otherwise	you	would	not	have	been	able	 to	
register	your	team.		So	their	consent	 forms	have	been	
completed	online	as	well	and	hard	copies	of	those	are	not	
required	either.	 	The	other	team	contacts	you	do	not	need	to	
have	consent	forms	turned	in	for	either.




